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HowTU Study

1

The recording of this talk is available on YouTube.

http://xkcd.com/557/
https://www.youtube.com/watch?v=nH4Enurlf5M


HowTU Study
Introductory Event for Students at 

Faculty IV



Which rules apply

StuPO

AllgStuPO

BerlHG

Degree 
program

Studying at
TU Berlin

Studying in 
Berlin
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Do I have to read that?

✔️

✔️

§ 31 BerlHG



Glossary

• official translations for administrative terms and 
organisational units at TU Berlin are listed in this 
document
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https://www.tu-berlin.de/fileadmin/abt4/Uebersetzungs-Service/Glossar_Oktober_Glossary_October_2020.pdf


Through the 
(digital) semester
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example walk 
through the semester
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HowTU Office Hours

• too fast?

• we post all our links
• we publish our slides

• Office hours of the Student Advisory Service
regarding todays topics:
• each day between 15 and 17 o‘clock

• Tuesday and Friday in English, the other days in German
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https://www.eecs.tu-berlin.de/menue/fakultaet_iv/parameter/en


Start of the Semester
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Email

• Read your emails, seriously, please do it
• Forwarding can (and does) end up in the spam 

folder
• Guides are available at the ZECM
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exchange.tu-berlin.de

§ 28 AllgStuPO

https://www.campusmanagement.tu-berlin.de/menue/dienste/kommunikation_internet/der_exchange_dienst/parameter/en/
https://exchange.tu-berlin.de/


@ TUB
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• available under https://chat.tu-berlin.de

• guide: https://wiki.freitagsrunde.org/Matrix

https://chat.tu-berlin.de/
https://wiki.freitagsrunde.org/Matrix


Declaration on 
Commencing Studies
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from tu.berlin/en/studying/organizing-your-studies/examinations/

Mail address of the office of examination

Technische Universität Berlin
Referat Prüfungen – [study program or team]
Straße des 17. Juli 135
10623 Berlin

https://www.tu.berlin/en/studying/organizing-your-studies/examinations/
https://www.tu.berlin/en/studying/organizing-your-studies/contact-teams/


Timetable

12



What is a degree 
program?

compulsory modules

compulsory electives

electives

catalogue 1 catalogue n…

other rules

13

§32 AllgStuPO



Recommended 
Progress of Study
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What does a Module 
consist of?
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§ 33 AllgStuPO



Module Database MTS
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Module description
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What does a module 
consist of?
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Course types
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number of people

VL
UE

PR
PJ

SEM

TUT

IVamount of self-study

lecture (VL), exercise (UE), tutorial (TUT), lab (PR), project (PJ), seminar 
(SEM), integrated course (IV)

application

presentationteaching

Knowledge

IV

SEM

PJ
PR

TUT

UE

VL

§ 35 AllgStuPO



Parts of a Module 
Description
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Course Directory
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§ 36 I AllgStuPO



Course Directory

22

§ 36 I AllgStuPO



Course Directory
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§ 36 I AllgStuPO



Course Directory
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§ 36 I AllgStuPO



What does a module 
consist of?
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Tutorials

• via MOSES
• deadline: 04.11.2020, 18 Uhr s.t. (CET)
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§ 36 AllgStuPO



ISIS
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§ 28 AllgStuPO



Lecture period
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The Digital Semester
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Zoom Zoom Zoom Zoom

• Nobody wants to see a sea of empty images, not
even your lecturere
• Check you profile, maybe upload a picture?

• Use the mute button. 
• Use the “raise hand” button.

„Don‘t be an asshole, don‘t show your asshole.“
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Group projects

• Do your part (at least)
• Give others a chance to do their part.
• If you can’t finish on time, call ahead!
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This Photo by Unknown Author is licensed under CC BY

https://www.flickr.com/photos/30478819@N08/26276594594
https://creativecommons.org/licenses/by/3.0/


What’s a module

32

§§ 39, 42 - 45 AllgStuPO



Exam Types
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§ 39 AllgStuPO



Portfolio Examinations

• Consist of mutliple parts
• e.g. Written tests, homework assignments, 

presentation …
• Usually 100 points are available

• Registration early in the semester
• Deregistration only possible until the last day of 

registration
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§ 45 AllgStuPO



What’s a module?
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§ 38 AllgStuPO



Examination Registration
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§ 39 AllgStuPO



Yellow Sheet

Yes, it is paper. Yes, it is 2020.
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§ 39 AllgStuPO



Once the lectures 
end
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Examination period
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Written exam

• 90 – 240 minutes long
• mandatory prerequisites for registering possible

• e.g. through earning homework points

• registration until 1 week before the exam
• deregistration until the day before the exam
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§ 44 AllgStuPO



Exam collection

• https://docs.freitagsrunde.org/Klausuren
41

https://docs.freitagsrunde.org/Klausuren


Deadline for Sick Note

42

choose modules
(MTS, StuPO)

get in touch with 
fellow students 

(z.B. via Matrix-Chat)

register for tutorials 
via MOSES

su
b

m
it m

ed
ical 

certificate
 (if ap

p
l.)

en
ro

lm
en

t &
 

w
ith

d
ra

w
a

l p
o

rtfo
lio

 
exam

in
atio

n
s

examination period for portfolio examinations

deadline withdrawal 
from written exams

enrolment period 
for written exams

completion of advance results



Sickness, Sick note

• Deregistration is also possible after the regular
deregistration
• In case of sickness: Sick note to be hand in until 5 

days after the exam date
• Other reasons are to be resolved personally with the

examination office

• A startet attempt has to be continued; it may be
already on the next exam date
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§ 50 AllgStuPO



After the exam
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Inspection

• Look through the exam again and check whether
the correction was correct

• understand and avoid own mistakes
• if there are any problems: check the

reconsideration procedure

• Tip: Always go there!
• If you cannot attent, then give a permission to

someone else to go for you.
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§§ 44 III, 48 AllgStuPO



Grades
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• The conversion is done with grading key

§ 47 AllgStuPO



2. Exams term
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Exam terms

• 2/semester, you can choose the term in written
exams

• usually the first 3 week and the last 3 weeks of
the lecture-free time
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§ 49 AllgStuPO



Exam Repetition

• 3 Attempts, the last one is oral
• Free attempts: only if you go to the exam and 

fail, the attempt won‘t count
• Exception: Cheating

• compulsory optional and optional modules can
be exchanged:
• within the standard period of time multiple times
• after the standard period of time only once each
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Re-Registration
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Re-Registration

• without penalty fee: until 27.02.2021
• with penalty fee: until 31.03.2021

51

§ 24 AllgStuPO



tuPORT
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and then the second
semester comes
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IT-Services and 
Software
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Tools for Online 
(team-)work
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https://www.campusmanagement.tu-berlin.de/menue/dienste/daten_server/tubcloud/onlyoffice/
https://tubcloud.tu-berlin.de/
https://de.overleaf.com/


Access to TU PC

56



Software
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https://www.campusmanagement.tu-berlin.de/menue/dienste/beschaffung_verleih/software/microsoft_office_365_student_advantage_benefit_und_teacher_benefit/
https://www.campusmanagement.tu-berlin.de/matlab/


Contact persons

58



Freitagsrunde

freitagsrunde.org
• Contact persons for ideas and problems all 

around the studies
• direct connection
• work in committees
• direction to the correct place

• ask us, if you don‘t know, where to go
• Anonymous Feedback
• Tips and Tricks
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http://www.freitagsrunde.org/
https://wiki.freitagsrunde.org/Anonymes_Feedback


Faculty IV

• Student advisory service
• Mentoring
• Women‘s representative
• Wolfgang Brandenburg, representative for the 

study abroad
• Examination board
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https://www.eecs.tu-berlin.de/menue/studium_und_lehre/beratung_und_service/studienfachberatungen/
https://mentoring.eecs.tu-berlin.de/de/
https://www.eecs.tu-berlin.de/frauenbeauftragte/v_menue/frauenbeauftragte/
https://www.eecs.tu-berlin.de/menue/studium_und_lehre/beratung_und_service/studieren_im_ausland/
https://www.eecs.tu-berlin.de/menue/studium_und_lehre/beratung_und_service/pruefungsausschuesse/


AStA – The Generall
Student‘s Committee
• asta.tu-berlin.de/en/
• Critical Orientation week
• Advising

• University and academic advising
• Social and BAföG counselling
• International Student Advising

• Service
• Technic pool
• Finance department

• also: Department for different topics and 
autonomous Departments for certain groups
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https://asta.tu-berlin.de/en/
https://asta.tu-berlin.de/artikel/k-o-woche-kritische-orientierung-an-der-tu-berlin/
https://asta.tu-berlin.de/en/university-and-academic-advising/
https://asta.tu-berlin.de/en/social-and-bafoeg-counseling/
https://asta.tu-berlin.de/en/international-student-advising/
https://asta.tu-berlin.de/technikpool/
https://asta.tu-berlin.de/finanzreferat/
https://asta.tu-berlin.de/referate/


TU Berlin

• Academic Advising Service
• Family Services Office
• Psychological Counselling
• Studying with an illness or disability
• Studying and working in Europe and overseas
• Examination Office
• ZECM: Center for Campusmanagement
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https://www.studienberatung.tu-berlin.de/menu/allgemeine_studienberatung/parameter/en/
https://www.personalabteilung.tu-berlin.de/familie/menue/familie/parameter/en/
https://www.studienberatung.tu-berlin.de/menu/beratung/psychologische_beratung/parameter/en/
https://www.tu.berlin/en/studying/illness-disability/
https://www.tu.berlin/en/studying/stays-abroad/
https://www.tu.berlin/en/studying/organizing-your-studies/examinations/
https://www.campusmanagement.tu-berlin.de/zecm/parameter/en/


Universitätsbibliothek
Library
ub.tu-berlin.de
• textbooks, partially online available
• Access to databases
• consulations and seminars
• work carrels
• And lots more
• Usefull social media presences
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https://ub.tu-berlin.de/startseite/
https://www.ub.tu-berlin.de/en/learning-how-to-search/
https://www.ub.tu-berlin.de/en/news/coronafaq/


Studierendenwerk

stw.berlin/en/
• counselling u.a.

• Psychological-psychotherapeutic counselling
• counselling on study financing
• Counselling on academic writing

• Culture
• Mensen, Foodtruck, Mensa-Kochstudio
• Student housing
• …
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https://www.stw.berlin/en/
https://www.stw.berlin/en/counselling.html
https://www.stw.berlin/en/counselling.html
https://www.stw.berlin/en/culture.html
https://www.youtube.com/playlist?list=PLlUW7Yu8LRdATmCyt2Z_Ks3MbtKEmXvo_


Tips & Tricks
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The academic quarter

• Pay attention to starting times!

• Lectures, study groups, tutorials usually start c.t.
(cum temporae – with time), which means 15 
minutes past the full hour

• Examinations usually start s.t. (sine temporae –
without time), so be on time!
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Find your tribe

67

It‘s Dangerous
to Go Alone. 
Go Together!



Ask Questions

• Ask your study partners and fellow students

• Use the ISIS-Forum
• For confidential topics: write to your teaching 

assistant or the professors office, usually not the
professors themselves

• #UrgendIsNotASubjectLine
• Be polite, there are people at the other end
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Office hours

• Ask you teachers how stuff works
• Ask questions and get help with problems
• Make use of them early

• Usually offered by
1. Tutors
2. Teaching assistants
3. professors
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Be self aware

• get rid of unnecessary stresses
• deregister from examinations

• Difficult/impossible for portfolio examinations
• replace modules you don’t like

• Do i really want to to this course?
• Remember to find something for balance
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compensation for
disadvantages
• Is ment to compensate for obstacles that make it 

difficult for you to pursue your studies
• Possible examples include

• chronic illness
• disabilities
• children
• pregnancy
• taking care of family
• …
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§ 40 AllgStuPO



Plagiarism

• Dont
• You’r master students. We don’t have to tell you.
• Or do we?....

• may lead to termination of enrollment
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§ 51 AllgStuPO



Read your Study and 
Examination Regulations
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#Corona

• general Corona Information for All Members of TU Berlin
• current information from the Examination Office 

2020/2021
• Current information from the Office of Student Affairs
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https://www.tu.berlin/en/themen/coronavirus/
https://www.tu.berlin/en/universitaetsverwaltung/i-b-examination-office/news-details/winter-semester-20202021/
https://www.tu.berlin/en/university-administration/i-a-office-of-student-affairs/current-information/


The Final Word
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Freitagsrunde
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Freitagsrunde

• www.freitagsrunde.org

• fOpen

• MATRIX

@freitagsrundeTU

@freitagsfrunde

/freitagsrunde.tu
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http://www.freitagsrunde.org/
https://lists.freitagsrunde.org/mailman/listinfo/fopen
https://chat.tu-berlin.de/#/room/#freitagsrunde:matrix.tu-berlin.de
https://twitter.com/freitagsrundeTU
https://www.instagram.com/freitagsfrunde/
https://www.facebook.com/freitagsrunde.tu
https://www.facebook.com/freitagsrunde.tu
https://www.instagram.com/freitagsfrunde/
https://twitter.com/freitagsrundeTU


E-Woche-Heft Online
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The week to come
Tuesday Wednesday Thursday Friday Saturday

10:00
HowTU Study

Studieren is(s)t 
mehr
Infos + Brunch

InFraNet-Info-
veranstaltung11:00

12:00

13:00 Automotive 
Systems Intro14:00

Freitags-
runde für 
Alle

15:00 HowTU Ad-
vising (EN)

HowTU 
Ad-vising 
(EN)16:00

17:00
get together 
for master 
students
Freitagsrunde

Digital game 
night

18:00

19:00 Student get
together 
Freitagsrunde,

Student get
together
Freitagsrunde20:00

21:00 MInitiative



Welcome at Faculty IV
enjoy your time



Bild: http://xkcd.com/557/ von Randall Munroe, CC BY-NC 2.5

HowTU Studium
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http://xkcd.com/557/

