
HowTU Study
Introductory Event for Students at 

Faculty IV



WheretoFind These 
Slides?
Åwithourlongshortlink 
https://docs.freitagsrunde.org/E-
Woche/2023/Sommer/

Åon ourdocumentrepository
docs.freitagsrunde.org

Åon thefacultywebsite
fortheintroductoryevents

ÅwiththisQR code
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https://docs.freitagsrunde.org/E-Woche/2023/Sommer/
https://docs.freitagsrunde.org/E-Woche/2023/Sommer/
https://docs.freitagsrunde.org/E-Woche/
https://www.eecs.tu-berlin.de/index.php?id=158123&L=1


HowTU Of˱ce Hours

ÅSomething remains unclear?

ÅDo you want to talk to someone directly?

ÅOf˱ce hours of the Student Advisory Service

ÅVisit us on Matrix or at our room in MAR 0.005
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https://www.tu.berlin/en/eecs/academics-teaching/advising/student-advisory-service


tl;dr
Too long, didnɢt read
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Teaching Platforms

Planning, Partial Assignmentsand Exams

ɩrecognition of prerequisites

ɩroom directory

ɩ(tutorial registration)

Modules and Exams
ɩexam registration

ɩmodule-descriptions and compulsory elective subjectscatalogue

Learning Platform
ɩcourse material

ɩhomeworkand sometimes quizzes
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ISIS

MTS



Orgasystems

Study Records

ɩTranscript of records

ɩDeregistation for (non-)compulsorymodules

Administrative

ɩCerti˱cateof Registration, re-registration

ɩRequests to the Of˱ceof Student Affairs, Examination Of˱ce

E-Mails
ɩreadregularly,at best daily
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QISPOS

tuPORT

Exchange



Website Relaunch

Åsomelinks arestill broken

Åa slightdesign changeforthesomeofthesites

ÅsomeofEnglish translationsarelost
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BEW-Account

ÅIn caseyourmatriculationtakestime, youcan
alreadyuseISIS and MOSES withyourBEW-
Account
ÅLogin: "%7Ⱦȍȥ

ÅPassword:asusual

13



Anything else?

ÅYou need to register for exams, but only 
sometimesfor lectures
ÅEnrollment in courses on ISIS has no consequences

ÅException: registration for seminars / projects in order 
to reserve a spot

ÅRegister for exams on time and deregisterwhen 
necessary,deadlines are communicated by 
faculty

ÅAsk questions
ÅFreitagsrunde

ÅStudent Advisory Service

14



Glossary
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https://www.static.tu.berlin/˱leadmin/www/10004219/Forschende_Beschaeftigte/UEbersetzungsservice/Gl
ossar_Glossary_08_2022.pdf

https://www.static.tu.berlin/fileadmin/www/10004219/Forschende_Beschaeftigte/UEbersetzungsservice/Glossar_Glossary_08_2022.pdf
https://www.static.tu.berlin/fileadmin/www/10004219/Forschende_Beschaeftigte/UEbersetzungsservice/Glossar_Glossary_08_2022.pdf


Navigating through 
the Semester

16



Example Walk 
through the Semester
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Choose modules
(MTS, StuPO)

Get in touch with 
fellow students 

(e.g. via Matrix-Chat)

Register for tutorials 
via MOSES Motion of 

reconsideration
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Start of the Semester

18

Choosemodules
(MTS, StuPO)

Getin touchwith
fellowstudents

(e.g. via Matrix-Chat)

Register fortutorials
via MOSES



Email

ÅRead your emails,seriously, please do it
ÅForwarding can (and does) end up in the spam 
folder
ÅWhile using the default forwarding method, you also 
cannot send emails from your TU account

ÅGuidesare available at the ZECM

19

mail.tu-berlin.de

§ 42 AllgStuPO

https://www.campusmanagement.tu-berlin.de/menue/dienste/kommunikation_internet/der_exchange_dienst/parameter/en/
https://mail.tu-berlin.de/


@ TUB
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ÅAvailable under https://chat.tu-berlin.de

ÅGuide: https://wiki.freitagsrunde.org/Matrix

https://chat.tu-berlin.de/
https://wiki.freitagsrunde.org/Matrix


The Campus

21



Campusmap
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https://campusmap.freitagsrunde.org/

https://campusmap.freitagsrunde.org/


Where to study
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https://www.tu.berlin/en/studying/university-life/study-spaces/

https://www.tu.berlin/en/studying/university-life/study-spaces/


Where to meet others

ÅMeet your Student initiative
ÅYou can ˱nd us at MAR 0.005
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Some example places to chill
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imageUnikino: https://de-de.facebook.com/Filmclub.TU/



TU-Sport 
1000 offersout of170 categories

Format: regular/recourrentcourses, workshops, 
excursions, online courses, women-onlycourses, ɪ 

Booking starts: 03.04.2023

Courses starts: 17.04.2023

3-in-1 offer: 3 coursesin on paket

Gymon campusin theEB-building (Erweiterungsbau)

Questions: Info@zeh.tu-berlin.de

@ tuberlinsport
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mailto:Info@zeh.tu-berlin.de
https://www.instagram.com/tuberlinsport/


Timetable

27



Which Rules Apply?

StuPO

AllgStuPO

BerlHG

Degree 
program

Studying at
TU Berlin

Studying in 
Berlin

28

Do I have to read that?

§31 BerlHG



What is a Degree 
Program?

compulsory modules

compulsory electives

electives

catalogue 1 catalogue nɪ

other rules
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§44 AllgStuPO



Recommended Degree 
Schedule
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Module Structure
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§45 AllgStuPO



ModuleDatabase MTS
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Module Description
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Parts of a Module 
Description

34



Module Structure
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Course Types

36

Ålecture (VL)
Åexercise (UE)
Åtutorial (TUT)
Ålab (PR)
Åproject (PJ)
Åseminar (SEM)
Åintegrated course (IV)

§47 AllgStuPO



Course Directory

38

§48 I AllgStuPO



Course Directory
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§48 I AllgStuPO



Course Directory
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§48 I AllgStuPO



Course Directory
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§48 I AllgStuPO



Module Structure
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Tutorials

Åvia MOSES

Ådeadline: 19.04.2023, 18 Uhr s.t. (CEST)
43

§48 AllgStuPO



ISIS
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§42 AllgStuPO



Course Registration

ÅSome courses require one

ÅUsually done via ISIS, sometimes extra tools

ÅNever done via MOSES Course Directory

ÅTutorials have an extra registration on MOSES 
(see previous)
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Lecture Period
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The hybrid Semester
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Choosemodules
(MTS, StuPO)

Getin touchwith
fellowstudents

(e.g. via Matrix-Chat)
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Examination periodforportfolioexaminations



Group Tasks

ÅThreekindsofgroups
ÅGroups fortutorialson MOSES, togetintothe
same tutorial
ÅHomeworkgroupsforprerequisites
ÅStudy groupsforlearningtogether(informal)

ÅNotify your fellow members early if you have 
dif˱culties completing your part in time

ÅTell theteachersearlyifyourgroupdoesnɡt
workwell
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§52 III AllgStuPO



Module Structure

49

§§52 ɟ58 AllgStuPO



Exam Types

50

§52 AllgStuPO



Portfolio Examinations

ÅConsist of multiple parts
Åe.g. Written tests, homework assignments, 
presentation ɪ

ÅUsually sum up to 100 points

ÅRegistration early(!) in the semester

ÅDeregistrationis only possible until threedays
beforethefirstexaminationpart

51

§55 AllgStuPO



Module Structure
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Exam Registration
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ÅMTS -> Modulprüfungen-> An-/Abmelden

ÅNot to be confused with the Exam Registration 
under the ɤExamsɥ-Tab within MOSES

§52 AllgStuPO



Yellow Sheet

54

§52 AllgStuPO



Registration

55

Send the 

registration 

confirmation to 

the examiner

Find the 

mistake

Registration 

successful?

Get a response 

from the 

examination office

Send the Yellow 

Sheet to the 

examination office

Fill out the 

Yellow Sheet

Is access to the

Module 

restricted (e.g. 

due to capacity 

limitations)

Register on 

MTS Ÿ 

Modulpr¿fung!

Is it possible 

to register via

MTS Ÿ 

Modulpr¿fung?

Get a signature 

from the person 

responsible for 

the module

Receive the 

Yellow Sheet 

signed

Yes

Yes

No

Yes

No
No



Once the lectures 
end
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Examination Period
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Completion of prerequisits



Written Exam

Å90 ɟ240 minutes long

Åmandatory prerequisites for registering possible
Åe.g. through earning homework points

Åregistration until 1 week before the exam

Åderegistrationuntil three days before the exam

58

§§53, 62 AllgStuPO



Exam Collection

Åhttps://docs.freitagsrunde.org/Klausuren
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https://docs.freitagsrunde.org/Klausuren


Deadline for Sick Note

60

choose modules
(MTS, StuPO)

get in touch with 
fellow students 

(e.g. via Matrix-Chat)

register for tutorials 
via MOSES
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Sick?DoctorsNote

ÅDeregistrationisalso possible aftertheregular
deregistration period
ÅSick notetobehanded in until5 daysaftertheexam

ÅOther reasonsaretoberesolvedpersonallywiththe
examinationof˱ce

ÅAn open attempthastobecontinued; potentially 
alreadyon thenextpossible date of exam

61

§§63, 64 AllgStuPO



View your Transcript

62

§52 AllgStuPO



After theExam
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Inspection

ÅLook throughthegradedexamand check 
whetherthecorrectionwas correct

ÅUnderstandand avoidrepeatmistakes

ÅIfthereareanyproblems: check the
reconsiderationprocedure

ÅTip: Always showup!
ÅIfyoucannotattend, thengivepermissionto
someoneelsetogoforyou.

64

§66 AllgStuPO



Grades

65

ÅThe conversionisdonevia gradingkeys, 
dependingon examtype (e.g. portfolio)

See moduledescription(Moses)

§68 AllgStuPO

https://www.eecs.tu-berlin.de/fileadmin/f4/fkIVdokumente/StuPOs/Portfoliopruefungen.pdf


2nd ExamTerm
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ExamTerms

Å2 per semester, youcanchoosethetermin 
writtenexams

ÅUsuallythe˱rst3 weeksand thelast 3 weeksof
thelecture-freetime
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ExamRepetition

Å3 attempts, thelast oneisoral

ÅCompulsoryelectiveand electivemodulescan
beexchanged
ÅYouneedtosubmitthecorrespondingformtothe
examinationof˱ceBEFORE registeringthe
replacementexam

ÅOnefurtherattempt, ifyoutakepartin a 
meetingwiththeStudent advisoryservices

ÅThreeattemptsforthethesis(BerlHG)

68

§70 AllgStuPO, §30 IV BerlHG

https://www.static.tu.berlin/fileadmin/www/10002461/Pruefungsamt/Formulare_Bescheide/Ersetzen_einer_Modulpruefung.pdf
https://www.tu.berlin/en/wm/studies-and-teaching/examination-boards/exams-information


Re-Registration
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Re-Registration

Åwithoutpenaltyfee: until22.07.2023
Åwithpenaltyfee: until30.09.2023

71

§32 AllgStuPO

Shut Up And Take My Money!stillfrom the science ˱ction animated 
sitcomFuturamafrom 20th Television, episodeAttack of the Killer 
App(2010).

https://knowyourmeme.com/memes/shut-up-and-take-my-money


tuPORT

72



And then it all starts 
again
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IT-Services and 
Software

74



Tools forOnline 
(Team-)Work

75

https://www.campusmanagement.tu-berlin.de/menue/dienste/daten_server/tubcloud/onlyoffice/
https://tubcloud.tu-berlin.de/
https://de.overleaf.com/
https://git.tu-berlin.de/


Remote Access

76



Software

77

https://www.campusmanagement.tu-berlin.de/menue/dienste/beschaffung_verleih/software/microsoft_office_365_student_advantage_benefit_und_teacher_benefit/
https://www.campusmanagement.tu-berlin.de/matlab/


Who totalkto

78



Freitagsrunde

freitagsrunde.org
ÅGo-to for any problems related to your studies and 
university
Åthe place to get in touch withpeers
Åwe'll make your voice heard, by passing on any issues to the 
relevant people/organization (e.g.academic committees)
Åhelp you navigate the university system

ÅIf you don't know who to go, reach out! Contact us:
Å(info@freitagsrunde.org) or visit MAR 0.005

ÅAnonymous Feedback
ÅTips and Tricks

79

http://www.freitagsrunde.org/
mailto:info@freitagsrunde.org
https://wiki.freitagsrunde.org/Anonymes_Feedback


FacultyIV

ÅStudent advisoryservice

ÅMentoring

Åwomen and gender equality of˱cer

ÅWolfgang Brandenburg, representative for the 
study abroad programs

ÅExamination board

80

https://www.tu.berlin/en/eecs/academics-teaching/advising/student-advisory-service
https://mentoring.eecs.tu-berlin.de/de/
https://www.tu.berlin/eecs/einrichtungen/gremien-beauftragte/frauenbeauftragte
https://www.tu.berlin/en/eecs/institutions/committees-representatives/other-representatives
https://www.tu.berlin/en/eecs/institutions/committees-representatives/other-representatives
https://www.tu.berlin/eecs/studium-lehre/pruefungsausschuesse-1


AStA ɟThe General 
Studentsɡ Committee
Åasta.tu-berlin.de/en/

ÅAdvising
ÅUniversity and academic advising
ÅSocial and BAföG counselling
ÅInternational Student Advising

ÅService
ÅTechnic pool
ÅFinance department

ÅAlso: Departments for different topics and 
independent Departments for certain groups

81

https://asta.tu-berlin.de/en/
https://asta.tu-berlin.de/en/university-and-academic-advising/
https://asta.tu-berlin.de/en/social-and-bafoeg-counseling/
https://asta.tu-berlin.de/en/international-student-advising/
https://asta.tu-berlin.de/technikpool/
https://asta.tu-berlin.de/finanzreferat/
https://asta.tu-berlin.de/referate/


TU Berlin

ÅAcademic AdvisingService

ÅFamily Services Of˱ce

ÅPsychological Counselling

ÅStudying with an illness or disability

ÅStudying and working in Europe and overseas

ÅExamination Of˱ce

ÅZECM: Center for Campus Management

ÅIn2TUfor refugees

82

https://www.tu.berlin/en/studying/advising/academic-advising/
https://www.tu.berlin/familienbuero
https://www.tu.berlin/studienberatung/im-studium/psychologische-beratung
https://www.tu.berlin/en/studienberatung/while-studying/studying-with-impairments
https://www.tu.berlin/en/studienberatung/advising/stays-abroad
https://www.tu.berlin/en/pruefungen
https://www.campusmanagement.tu-berlin.de/zecm/parameter/en/
https://www.studienberatung.tu-berlin.de/menu/studieren/in2tu_berlin/parameter/en/


Universitätsbibliothek
Library
https://www.tu.berlin/ub/

Åtextbooks,partiallyavailableonline

ÅAccess to databases

Åconsulationsand seminars

Åworkcarrels

ÅAnd lots more

ÅInformativesocial media presence

83

https://www.tu.berlin/ub/
https://www.tu.berlin/en/ub/study-work/library-courses-learning-offers/
https://www.tu.berlin/en/ub/study-work/study-rooms-storage/single-study-spaces


Studierendenwerk

stw.berlin/en/

ÅCounselling
ÅPsychological-psychotherapeuticcounselling

ÅCounselling on study˱nancing

ÅCounselling on academic writing

ÅCulture

ÅCafeterias, cafeteriacookingshow

ÅStudent housing

Åɪ

84

https://www.stw.berlin/en/
https://www.stw.berlin/en/counselling.html
https://www.stw.berlin/en/counselling/psychologic-counselling/psychotherapeutic-counselling/
https://www.stw.berlin/en/counselling/social-counselling-centre/
https://www.stw.berlin/en/counselling/writing-consultation/
https://www.stw.berlin/en/culture.html
https://www.youtube.com/playlist?list=PLlUW7Yu8LRdATmCyt2Z_Ks3MbtKEmXvo_


Tips& Tricks

85



The Academic Quarter

ÅPay close attention to starting times!

ÅLectures, study groups, tutorialsusually startc.t.
(cum tempore ɟwithtime), which means15 
minutes pastthe full hour
ÅExaminationsusually starts.t.(sine tempore ɟ
without time), sobe ontime!

86



FindYour Tribe

Keep an eye on the master students roundtableto 
meet others
Åhttps://dz.freitagsrunde.org/?id=introweek

87

JĘɫđ 3¹ùÚÏčÿĜđ
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https://dz.freitagsrunde.org/?id=introweek


Find Your Focus

ÅHopefullybynowyouhavean idea, whatyou
wanttofocuson....

ÅThe Student Advisory Servicecansupport you
in ˱ndingtherightcoursesforyour
specialization.... whichbringsusto:

88

https://www.eecs.tu-berlin.de/menue/studium_und_lehre/beratung_und_service/studienfachberatungen/parameter/en/


Find Your Thesis Topic

ÅFindinga thesistopiccanbedif˱cult.

ÅTake coursesin areasyouareconsideringfora 
thesistogettoknowthelecturers.

ÅSomelecturersdon'tlike togivetopicsto
studentswhohaven'theardat least theirintro
coursesɟifin doubt, askearly.
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Ask Questions

ÅAsk your studypartners andfellow students

(initial contactcanbeestablishedvia ISIS chat)

ÅUse theISIS Forum
ÅFor con˱dential topics:write to your teaching 
assistant or the professors of˱ce, usually notthe
professors themselves

Å#UrgentIsNotASubjectLine
ÅBetter: list your subject and deadline
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Of˱ceHours

ÅAsk yourteachingstaffhowstuffworks

ÅAsk questions andgethelp with problems

ÅMake use of them early

ÅUsually offeredby
ÅTutors

ÅTeaching assistants

ÅProfessors

ÅAdvisory Services

91



BeSelf-Aware

ÅMinimize unnecessary stress
Åderegister from examinations early
ÅDif˱cult/impossible for portfolio examinations

Åreplace modules you donɢt like

ÅDo I really want to take this course?
ÅStudy/life balance

92



Compensationfor
Disadvantages
ÅIs meant to compensate forobstaclesthat make 
it dif˱cult for you to pursue your studies

ÅPossibleexamples include
Åchronic illness

Ådisabilities

Åchildren

Åpregnancy

Åtaking care of family

Åɪ

93

§67 AllgStuPO



Plagiarism

ÅCopyingfromunknownsourceswithoutcitation
will onlymakeyourlifemoredif˱cult.
ÅCan leadtoExmatriculation!

94

§71 AllgStuPO

Meme:Condescending Wonka/Creepy Wonkastillfrom the musical fantasy ˱lmWilly Wonka & the Chocolate Factoryfrom Paramount Pictures 
(1971).

https://knowyourmeme.com/memes/condescending-wonka-creepy-wonka


Readyour Study and 
Examination Regulations

95



FinalWord

97



Freitagsrunde

98



Freitagsrunde

Åwww.freitagsrunde.org

ÅfOpen

ÅMATRIX

@freitagsrundeTU

@freitagsfrunde

/freitagsrunde.tu

99

http://www.freitagsrunde.org/
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https://twitter.com/freitagsrundeTU
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